
EBENEZER BAPTIST CHURCH 

Love God • Love People • Let Everyone Know • 
Announcement Request Form 

Name of Requestor ________________ Date of Request. ______ _ 

Ministry ________________________________ _ 

Lead: __________________ _ Phone: ____________ _ 

Co-Lead: ________________ _ Phone: ____________ _ 

Announcement Text: (Please write the announcement exactly as you would like it published.) 

Date to begin announcement: _________ Date to end announcement: ______ _ 

Publication Requests: (Select all that apply) 

□ Weekly Email □ Sunday Announcements □ Bulletin Board □ Church Website (attach flyer if
available)

Important Guidelines: 

- All announcement requests must be submitted using this form and delivered to the Administrative
Office.
- Requests for Sunday service announcements must be received by Thursday prior to the requested

Sunday.

- Requests submitted after Thursday will be scheduled for the following Sunday.
- For-sale items and advertisements are not permitted.
- All submissions are reviewed by the Pastor and may be edited for clarity, space limitations, or order
of service needs.
- Announcements will be published only after pastoral approval.

Requester Signature: ________________ _ Date: _________ _ 

(FOR OFFICE USE ONLY) 

Received by: ____________________ Date: _________ _ 

□ Approved □ Approved with edits or comments □ Denied

Pastor's Signature: _________________ _ Date: _________ _ 

RCT Rev 4 02/20/2026 
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